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1) Each record sheet must have date and time 
recorded. 
 
2) Employee must be identified by name or ID on 
each record sheet. 
 
3) Pole / Arm ID will be recorded in ### column. 
 
4) Using Diagram (above), dimensions across all 
4 exterior flats must be legibly recorded. 
 
5) Minimum of 10 percent of each style of pole 
/arm ordered must have dimensions recorded. 
 
6) All sheets must be sent via FAX or as PDF file 
attachments to Contract Admistrator for review. 
 
7) Within 2 working days, Contract Administrator 
will issue a statement of compliance or non-
compliance. 
a) if review indicates compliance, product may 
be shipped; or 
b) if review indicates non-compliance, product 
may not be shipped. Contract Administrator will 
formally advise issues of non-compliance. 
 
8) Upon receipt of shipment, random selection 
of identified items will be checked for 
measurement accuracy.  
  
9) Non-compliant items will be identified and 
remedial actions must be completed 
immediately. 
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